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 How to not only survive but BLITZ the VCE LANGUAGES exams! 
 

BE ON TIME… that is; arrive 30 minutes prior to the allotted time with your PHOTO ID. 

(This applies to both the oral and written exams.) 

Let your body and brain be relaxed. Keep yourself energised, but do not overeat 

beforehand. Focus on positive thoughts and positive visualisation. 

Interesting or unusual answers, whether spoken or written, will help you to stand out in 

the examiners’ eyes and increase your chance of a good mark.  

TRY to avoid one-syllable answers in the oral exam. Always answer the question, but then 

lead on to topic that you wish to discuss. 

ZOOM into your answers – both in speaking and in writing. Are they pertinent to the 

questions asked? 

************************* 

TENTATIVE answers in your oral and written exams will not score high marks. Be 
confident, sure and clear in your responses.  

HIT the right spot with your answers. How? By practising, practising and then practising 

some more. Prepare for the general conversation section of the oral exam by practising 

your answers morning and night aloud. Practise writing in as many writing styles as is 

possible. (You can ask your teacher to correct these pieces.)  

ENSURE that you answer all questions asked (both in the oral and written exams) in the 

correct language. 

************************* 

EXCITE the examiners with your enthusiasm and confidence. 

X-RAY the texts you read and any other resources you use – in other words, make sure 

you are thoroughly familiar with them and understand them in depth. 

ACCESS all your positive energy; cleanse yourself of all negative thought. 

MAXIMUM effort is required on your part. The teachers have completed their part.  
 

It’s now up to you, and you CAN DO IT. 

SELF-MOTIVATION, self-control, self-confidence and self-respect will ensure SUCCESS. 

   Do you have enough of these S’s to ensure SUCCESS?       
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Oral Examination Preparation 

 
1. ALL STUDENTS ARE EXPECTED TO ATTEND THE EXAM! 
2. Remember to DRESS APPROPRIATELY….SMART CASUAL! 
3. Arrive at the examination centre marked on your student advice slip at least 30 minutes before 

your scheduled exam time.  Be on time! Remember to bring your Photo ID and advice slip. 
4. Register at the Examination Centre and then wait quietly until you are called. 
5. The assessment period for Part 1 begins from the moment the assessor greets you.  You must speak 

in the Language at all times except when you give your student number in English.  All this is 
recorded on an audio tape/MP3 player. 

 You will not be asked for, nor should you provide your name, name of school or name of 
teacher. 

6. You should greet each assessor appropriately using the formal register of the language.   
7. Speak clearly, do not mumble, whisper or chew gum. 
8. Respond in sentences when asked questions by the assessors. 
9. If you do not understand a question, ask for clarification. 
10. You should demonstrate your knowledge of linguistically and culturally appropriate language and 

gestures.  Don’t be over familiar with the assessors. 
11. The oral examination will last approximately 15 minutes 
12. The oral exam will be in two sections: 

Section 1:  Conversation (approximately 7 minutes)  this is a general conversation about school, 
home-life, family, friends, interests and future aspirations. 

 Be prepared to take part in a conversation about any of the broad areas related to your personal 
world, even though not all areas may in fact be covered. 
 

13. Section 2:  Discussion (approximately 8 minutes) 
BEGIN BY (One minute only) 

 Indicating the subtopic chosen for the detailed study 

 Briefly introducing the main focus of the subtopic 

 Referring to objects brought to support the discussion 
 

THEN begin the discussion making sure you refer to texts studied. 

 This section is not a presentation; it is an exchange or discussion. 

 You must demonstrate facts, opinions and reasons. 

 Be prepared to speak on any aspect of the detailed study in a broad sense.   

 Do not rely on just one aspect or just one text. 

 Make sure you refer to the texts you have studied 
 

14. You may use photographs, diagrams and maps to support your discussion 
15. Dictionaries, notes, cue cards, ICT items and other objects (e.g. musical instruments) are not 

permitted in the examination room. 
16. Ensure you speak confidently, using correct language patterns. 

 

Think positive, be happy and obliterate all negative 
thoughts. 

You will be able to showcase your skills in the language and in 15 
minutes you will have completed the oral examination. 

 

REMEMBER – You CAN do it and you WILL do it …….WELL! 
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Oral Examination Preparation 

Section 1:  Conversation 
 

The VCE Languages Oral Examination Conversation Section lasts seven minutes, so it is important for 
students to be well prepared.  
Remember to make a link with the examiner. Answer the questions you are asked and then try to include 
interesting information about aspects of your world. 
Now, in the Language write short phrases or a paragraph in the boxes about the following topics.  Use 

this as a brainstorming activity and as a guide for your oral preparation. 
 

   Some Useful Phrases for Conversation: 
TOPICS: 
 Greetings: 

 

 

 
 

 Family: 
 

 

 
 

 Future aspirations: 
 

 

 
 

 School/Work: 
 

 

 

 
 

 Interests/hobbies and pastimes: 
 

 

 

 
 

 

 Closing statements: 
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 THINK ABOUT THE FOLLOWING IDEAS AND COMPLETE IN THE LANGUAGE: 
 

 A Place I’d Like to Travel to………. 
 

 

 

 

 

 A memorable incident at school…………… 
 

 

 

 

 

 An exciting person in my life…………………. 
 

 

 

 

 

 An interesting book I have read……… 
 

 

 

 

 

 A good film I have seen…(in the Target Language preferably) 
 

 

 

 

 

 The music, I listen to……….. 
 

 

 

 

 

 Any other interesting information about my life………… 
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Part 1 of the Oral Examination (General Conversation) – Sample questions 
 

Preparing answers to the sample questions below will make you feel more confident with Part 1 of the oral 

examination. 

Attention: Ensure you answer the general questions in the correct tense. E.g. If the questions relates to the future 

you would respond using either a future or conditional tense etc. 
 

The five general topics covered during the oral examination are as follows: 

* FAMILY and FRIENDS   * SCHOOL     * WORK (part time job)               

* LEISURE/PASTIMES                 * FUTURE ASPIRATIONS 

NOTE: You will need to expand upon all of the answers that you give to the questions below. 
 

FAMILY AND FRIENDS 

 Tell me a little about your family? 

 What kinds of activities do you like doing with your family/friends? 

 What kind of relationship do you have with your parents, brothers and sisters? Explain.  

 If you have a problem who do you go to for advice-Mum or Dad? Why? 

 How many siblings do you have? 

 What chores do you do to help your parents at home? 

 Do you have a family pet? 

SCHOOL 

 What subjects are you studying this year? 

 What is your favourite subject? Why? 

 What subject/s don’t you like? 

 How do you travel to school? 

 How are you finding your studies this year? 

 Tell me a little about your ‘ideal’ teacher. 

 Other than your school subjects, what other activities are you involved in at school? 

 What are the benefits of having/not having a school uniform? 

LEISURE AND PASTIMES 

 Describe an activity you do in your spare time? 

 What do you like doing on the weekends? 

 What do you do on a ‘typical’ Sunday? 

 What sports do you like? 

 Do you like cooking? What is your specialty dish? 

 Tell me about the last movie you watched. 

 What kind of music do you like/who is your idol? 

WORK 

 Do you have a part-time job? 

 Where do you work? What are your hours? 

 What are the advantages & disadvantages of working part time for a student doing Year 12? 

 Why do many students want to work while they are still at school? 

 What do you do with your earnings? 

 Do you think that working can have negative effects on your grades? 

 What part-time work would you like to be doing? 

 Many students work to be independent. What does being independent mean to you? 

FUTURE ASPIRATIONS 

 What would you like to do after completing Secondary school? 

 What course would you like to do at University? Why? 

 Why do you want to continue your studies next year? 

 What sort of work or career path are you interested in?  

 What factors have influenced your career choice? 

 Are you interested in travelling? Where would you like to travel to and why? 
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Oral Examination Criteria: Section 1– General Conversation 
 

As you know, this task consists of a seven-minute conversation about your personal world, including school and 
home life, family and friends, interest and future aspirations. Generally, the seven minutes allows time for coverage 
of three or four aspects in detail and provides opportunities for you to extend yourself to a higher level. You need 
to understand that the conversation is an exchange and should not be approached as a question-answer 
interchange or a mini-presentation. So please be prepared to take the initiative in the conversation.  
 

Communication:  
(Criterion 1): Capacity to maintain and advance the exchange appropriately and effectively  

(Criterion 5): Clarity of expression  
 

 You need to respond readily and confidently to the questions asked, to lead the conversation by effectively 
interacting with the assessors and be able to respond to questions and comments without resorting to pre-
learned information.  
 

 You need to provide relevant responses when asked questions that you either did not anticipate or are not in 
the order you expected, using effective repair strategies when appropriate. 
It would be helpful to practise ‘survival strategies’ such as asking for a question to be repeated or clarified, or 
for a moment to think. Do not use English words in the conversation, such as ‘oh, well’ and ‘oh, sorry’. It is 
important that once you walk into the assessment room, everything you say (except your student number) is 
in your target language.  
 

 It is important that you listen carefully to what the assessors ask and respond appropriately. Since one of the 
criteria requires evidence of ideas and opinions, you should go beyond the simple facts of family or school life 
and provide ideas and opinions on some issues related to your personal world. Do not answer too quickly 
without hearing the complete question. Remember that it is language skills that will be assessed in the oral 
examination rather than facts.  
 

 Try to cram a great deal of information into this section using prepared answers.  
For example, in discussing the advantages and disadvantages of co-educational schools compared with single-
sex schools, or the generation gap between parents and yourself, you need to not only respond directly but also 
give examples to elaborate your arguments.  (By the way, you should not mention the name of your school but 
talk about it in general terms.) 
However, you should be aware that relying too heavily on prepared responses can be detrimental to the natural 
flow of the interaction, especially when the answer requires extra information. Therefore, it is important for 
you to develop flexibility in your responses, including the ability to rephrase. Sometimes the same information 
may be requested in a variety of ways. 
 

 Try to engage the assessors by making eye contact and using appropriate body language.  
 

 Emphasise your opinions and ideas by using intonation and stress, and maintain tempo well.  
 

Content 

(Criterion 2): Relevance, breadth and depth of information, opinions and ideas  
 

 To meet this criterion, you need to have prepared well in terms of organising 
information, as well as demonstrating the ability to use alternative phrasing and 
spontaneously justify statements in unrehearsed situations. 
 

 After preparing sound content you need to be able to communicate in depth, 
exploring the content in detail with extended responses. 
 

 You should be able to sustain a coherent conversation and express your ideas 
efficiently. Sometimes you need to provide more information when asked questions rather than responding in 
single sentences. 
 

 Do not wait to be asked further questions.  
 

 You should avoid generalisations and stereotypes in your comments. It is important to present a good range of 
information, ideas and opinions clearly and logically. 
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Language 

(Criterion 3): Accuracy of vocabulary and grammar  
(Criterion 4): Range and appropriateness of vocabulary and grammar  
 

 To meet these criteria you need to express yourself clearly in a linguistically and culturally acceptable way. Try 
to use highly structured and complicated language, e.g. using idioms and proverbs and alternative vocabulary 
appropriately in the conversation. 
 

 You must realise that this conversation task is more than a dialogue test of your target language speaking skills. 
You need to be able to demonstrate an awareness of appropriate style and register, such as modest ways of 
talking about your own strengths. 
 

 Be able to apply a range of grammatical patterns in answers, such as: ‘although’, ‘not only/but also’, ‘as long 
as’, ‘since’ and ‘prefer to’ etc., and use certain alternative phrases and linking grammatical patterns to shape 
your speech.  
 

 Be able to successfully repair sentences through self-correction strategies.  

 

T
IP

S
 

 

In a general conversation you can talk about anything you want, but make sure it is relevant 

to the questions asked. You can say something interesting about members of your family, e.g. 

about their work, their hobbies, what you do together as a family etc. 

It is important that you lead the conversation and make it as interesting as possible. Try to give 

detailed answers. Remember that the more you say, the fewer questions the assessors will need 

to ask you and the more control you will have over the course of the conversation. Be well 

prepared and try to include a variety of vocabulary and phrases. 

What do you think the assessors will expect from a conversation about your personal 

world? 

 First, they are hoping that you will listen carefully and be able to understand their questions 

and, if you don’t, that you will ask in the target language for the question to be repeated or 

rephrased. Don’t be concerned if you forget a word. Simply start again using different 

expressions. 

 The assessors are also hoping that you can answer confidently with lots of detail. They hope 

that you have thought about various aspects of your school and home life, your friends, 

interests and aspirations and have prepared unusual and unexpected things to say.  

 What a delight it would be for them if you could talk enthusiastically and offer spontaneous 

responses, answering in depth and with a certain degree of sophistication. It would be 

wonderful if you did not need to be prompted with constant questions, but were able to 

take the initiative and expand your answers giving explanations, reasons and evidence to 

support your opinions. Do all this and you will be successful.  

 It goes without saying that the assessors are hoping that your use of the language, 

pronunciation, intonation, stress and phrasing will make it possible for them to understand 

everything you say. In no time the seven minutes will be over.  

 

Remember! The more  

you practise, the better your results. 
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Oral Examination Preparation 

Section 2:  Discussion 
The Detailed Study is the foundation for Section 2 (Discussion) of the end of year oral examination. The oral exam 

is skill-based: this means that you will need to provide information supported by evidence for your resources and 

demonstrate that you understand the language. You should also know the most important facts concerning your 

topic. 

 

 

Writing a one-minute Introduction 

 

You will begin section 2 of the oral exam (discussion) with a one-minute introduction of your Detailed Study 

topic. In this introduction you need to: 

 

 Indicate the sub-topic you have chosen for the Detailed Study 
 Briefly introduce the main focus of the sub-topic 
 Indicate the three main resources you used to research your sub-topic 
 Tell the assessors about any objects (e.g. photographs, diagrams, maps) you have brought with you to 

support the discussion. However, written notes, cue cards and any other objects are NOT permitted. 
 

 Step 1:  
You will need to use the following terms and phrases in your one-minute-introduction. Translate them into your 

target language: 
 

Detailed Study: _______________________________________________ 

Theme: _______________________________________________ 

Topic: _______________________________________________ 

Sub-topic: _______________________________________________ 
 

To introduce your Detailed Study: 
My Detailed Study topic is…   

The topic I’d like to speak about is…   

Why I selected this topic…   
 

To briefly introduce the resources you used for your Detailed Study: 
To prepare for my Detailed Study, I read…   

I heard/listened to…   

I saw/watched…   

        (e.g.: a play, film, a documentary, a painting…) 

Step 2:  
How to introduce quotations from texts or visual material 
To demonstrate my point of view I would like to bring your attention to: 

__________________________________________________________________________________ 

I would like to show you/I would like to_________________________________________________ 

- In my opinion  _______________________________________________________________ 

- I would say that  _____________________________________________________________ 

- I would like to emphasize the fact that ____________________________________________ 

- Most  probably  ______________________________________________________________ 

- I suppose that ________________________________________________________________ 
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Any other useful phrases: 

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 

When introducing your topic in the Discussion section of the oral examination, you are required to make reference 

to written, aural (listening) and visual resources you have studied.  You can even bring in any photos, or pictures 

from artistic works which you would like to discuss with the examiners. 

 Do you know how to say the words below in your target language? Write them down. 

 

Written text types Aural (listening) Visual 

Article (newspaper) 
 
____________________ 

Article (magazine) 
 
____________________ 

Editorial 
 
____________________ 

Short story 
 
____________________ 

Letter 
 
____________________ 

Journal 
 
____________________ 
 

Song 
 
____________________ 

Poetry recital 
 
____________________ 

Interview 
 
____________________ 

Play 
 
____________________ 

Proverb 
 
____________________ 

Discussion 
 
____________________ 

Film 
 
____________________ 

Documentary 
 
____________________ 

Photo 
 
____________________ 

Painting 
 
____________________ 

Cartoon 
 
____________________ 

Slideshow 
 
____________________ 
 

 

You may have studied additional text types in your LANGUAGE and you may wish to use them. 

   List them below: 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 

T
IP

S
 

 

 Section 2 of the oral exam is not a presentation; it is an exchange or discussion.  

 Make sure you refer to the texts you have studied.  

 You must demonstrate facts, opinions and reasons. 

 Be prepared to speak on any aspect of the Detailed Study in a broad sense. 

 Don’t rely on just one aspect or just one text. 

 N.B. Don’t forget to always address the assessor using the polite form! 
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Part 2 of the Oral Examination (Discussion) – Sample questions 

After the conversation the student indicates to the examiners the subject of the Detailed Study topic chosen for the 

discussion. The student explores with the examiners the subject of the Detailed Study and refers to the texts studied. 

The student may also refer to personal experiences related to the subject of the Detailed Study.  

The student may support the conversation and discussion with objects such as photographs, pictures and maps. 

Notes, cue cards and electronic devices are not permitted. 

Below are some sample questions that the examiners may use to prompt discussion: 

 Why did you choose this topic? 

 Why are you interested in this topic? 

 What is your opinion about………? 

 Tell us what you learnt about….. 

 In your opinion, what is the most interesting important/aspect of this topic/ (focus point)? 

 What do you like most about…….and why? 

 How did you go about researching the topic? 

 How easy or difficult was it to find information about…..? 

 Tell us a little about the sources that you used 

 Was there anything unexpected you found out as a result of completing the detailed study? 

 Explain why you think this topic (or some aspects of this topic) may be of interest to another student 

 I see you have brought some support objects today. What can you tell us about them/why did you choose 

them? 

 What have you learnt about (Language speaking communities) from doing this detailed study? 

 How has your detailed study helped you understand the culture of (Language Speaking communities)? 

 Tell us about the cultural values/beliefs that you learnt about for the first time? 

 Now that you have finished the detailed study, do you think differently about the (topic/country…)? 

 How has the detailed study changed/influenced your way of thinking? 

 What have you learnt about yourself through the detailed study? 

 How do the cultural values specify if appropriate) you learnt about in the detailed study compare with 

your own? 

 What else about your topic would you like to learn more about and why? 

 If you had the opportunity to continue to research more information on your topic, which aspects of it 

would you choose and why? 

 Is there anything else you would like to say about your topic?  

 

 

 

 

Adapted from SACE Board of South Australia 2013 Ref:A272109 (May 2013) 
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Oral Examination Criteria: Section 2– Discussion 

 In this section you are first required to give a brief introduction (no more than one minute) outlining the topic 
and sub-topic of your Detailed Study, the materials studied and the direction of your research. You can bring 
to the assessors’ attention any objects you have to support the discussion.  

 As this section is a discussion, a good topic needs to have suitable content and issues for you and assessors to 
discuss. The topic also needs to suit your language capacity and allow you to express your opinions. So the 
choice of topic and sub-topic to suit your interests and level is crucial. 

 Do not try to cover too many aspects of your Detailed Study as the likely result will be that all aspects are 
lacking in depth and focus. This does not lead to a good discussion.  

 Listen carefully, make sure you understand the questions and are able to present the facts as well as giving your 
own ideas and opinions.  

 Preparation plays a vital part in the discussion of the Detailed Study. Use the one-minute introduction wisely 
by clearly stating the title of the sub-topic and introducing the aspects and resources studied. You need to know 
your texts well and be able to elaborate on your responses with well-prepared and in-depth answers. A well-
chosen supporting item can provide valuable content and raise the opportunity for a stimulating discussion 
and the expression of worthwhile ideas. If you bring in supporting material, you need to be able to describe 
and analyse it.  

 

Communication 

(Criterion 6): Capacity to maintain and advance the exchange appropriately and effectively  
(Criterion 10): Clarity of expression  
 

 You need to be able to handle questions well and have sufficient knowledge to maintain an even flow of 
conversation during the discussion.  

 You need to respond to a broad range of questions and provide in-depth information on your chosen topic.  

 Try to engage the assessors with eye contact and appropriate body language, supported by animated gestures 
and smiling.  

 If you are asked a question about an aspect which you have not covered or is not closely related to your Detailed 
Study, you should try to maintain the discussion and avoid a long awkward pause. For example, you should 
either say politely to the assessors: “I’m sorry, I haven’t learned this”; or say “The resources I used didn’t 
mention this”. These are useful repair strategies. But you should be careful not to overuse them. 

 You cannot assume that assessors will only ask the questions you have practised. In addition, you should be 
able to elaborate on your own ideas and opinions, demonstrating a sophisticated level of content.  

 Do not rely too heavily on the assessors to guide you through the discussion; rely on your background 
knowledge to answer questions. 

 Try to emphasise your opinions and ideas through appropriate intonation and stress, and maintain the tempo 
well.  

 Pay special attention to the correct pronunciation of the topic and its aspects in your Detailed Study; otherwise 
assessors may not understand you and may find it difficult to phrase suitable questions.  

 
 
 
 
 

 

Remember that in both sections there will be some questions for which you have not prepared or 
which you may not have considered. It is common for assessors to ask questions which will challenge 
you. Being able to deal with difficult questions indicates that you are coping well with the 
examination. 
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Content 

(Criterion 7): Capacity to present information, ideas and opinions on a chosen topic  

 To perform well you have to present your Detailed Study logically and sequentially and be able to express your 
knowledge of the aspects for discussion, along with your opinions and your own analysis. You should use 
resources such as books, movies and documentaries to support your study.  

 The discussion should be an analysis of your chosen texts focussing on a particular topic or sub-topic, rather 
than just an introduction of a broad topic. You also need to learn how to keep both depth and breadth in balance 
within the eight-minute discussion.  

 You must remember that this section is a discussion, and not a mini-speech or presentation. There should be 
plenty of interaction between you and assessors. You may be interrupted if a prepared answer is too long. 
Remember not to repeat previous answers.  

Language 

(Criterion 8): Accuracy of vocabulary and grammar  
(Criterion 9): Range and appropriateness of vocabulary and grammar  
 Assessors will often ask further questions following your initial answers. Thus rote-learned passages will often 

not serve you well in responding to follow-up questions. 
 Do not present sophisticated language that is not easily understood during the oral discussion. But also avoid 

giving only general, simple and shallow information that relies on your limited experiences. 
 

What are the assessors looking for in Section 2? 

 They hope that you will speak enthusiastically about the three different resources you have studied and that 

you have gained an insight into various aspects of your chosen topic. 

 They are hoping you will give many ideas and opinions and expand these in a logical way. Don’t worry if you 

can’t answer their questions, simply say so in your target language and tell them what you can talk about. Your 

guidance will be appreciated as the examiners do not know what you have studied.  

 What don’t they want to hear? A sing-song monologue of memorised information, which you don’t necessarily 

understand. Long pauses and frequent and intrusive errors are also counter-productive. Remember to look the 

assessors in the eye and smile and, if you can say something to make them laugh, so much the 

better! 

 You should speak clearly and at an adequate speed in order to demonstrate your abilities 
better and to avoid becoming nervous or developing a mental block. This also demonstrates 
preparation and confidence.  

 It is not wise to assume the content of the question after hearing only a few words. 
 You need to extend your answers, elaborate on your opinions and use conversational repair 

strategies adequately.  
 If you give a memorised mini-presentation about your topic you might be interrupted by the 

assessors.  
 Learning new words and expressions associated with the chosen topic is essential for success. There are 

certainly many new and unfamiliar words in your resources. You should not only learn these words but 
actually use them in conversation. Practising topic-specific words and expressions would be beneficial. 
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Written Examination Preparation 

 
1. All writing must be legible.  Make sure you have dark, quality pens. NEVER USE PENCILS.  

 

2. Do not write during the ten minute reading time.  Read all questions carefully and attempt all 
sections of the exam. 

 

3. Read instructions carefully as some responses are to be made in English and some in the 
LANGUAGE. 

 

4. Listen to the tape carefully, making notes for yourself in the section provided on the exam paper. 
 

5. Don’t panic if you don’t understand some part of the audio tape as it is played a total of two times.  
Keep a cool head. 

 

6. Use all your time.  Don’t rush through the exam. 
 

7. Make sure you write in the text type, for example, if you are asked to write a letter, include the 
appropriate features, greetings and signing off of a letter. 

 

8. Stick to the word limit. 
 

9. Make your writing as interesting as possible to maintain the examiner’s attention. 
 

10. Give yourself ample time to complete the tasks.   
 

11. Underline key words in the text as you read the passage for the second time.  This way you can 
cross off the ones you have used in the task.  Do not paraphrase or plagiarise.  Write in your own 
words. 

 

12. Overall, the examiners are looking for how well the criteria have been met and students’ ability 
to deal with the language. 

13. You may bring a dictionary.  Remember to cross check the meaning of the word you look up in 
case it is incorrect. 

14. The marks allocated and the spaces provided on the exam paper give you an idea of how much 
detail you should provide in answering each question. 

15. The listening and responding section in past papers has often included announcements and 
conversations. Structural features of these text types are fairly easy to identify and help you to 
understand the communicative purpose of a text. Even if you don’t grasp everything, you may be 
able to make some informed guesses.  

16. Try to appreciate the cultural setting of the text, who is involved, where and when any action 
takes place, etc. Try to detect whether the style of language is formal or informal. These things 
can help you to understand what is being communicated. 
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Written examination specifications – overall conditions 
 
 

Description 
2 hours and 30 minutes plus 10 minutes reading time. 
3 sections: Section 1: Listening and Responding 

Section 2: Reading and Responding 
Section 3: Writing 

 

Section 1: Listening and Responding: (Allow approximately 40 minutes) 
The total listening time is 16 minutes. Each text will be heard twice. There will be a short break between 

the 1st and 2nd text in which you may make notes. You will be given sufficient time after the second 

reading to complete responses. You will be expected to respond to a range of questions types, such as 

completing a table, chart, list or form, or respond to a message, open-ended questions or multiple-choice 

items.  

PART A 

There will be three texts (including at least one shorter and one longer text) spoken in the target 

language. Questions will be phrased in English for responses in English.  
 

PART B 

There will be three texts (including at least one shorter text and at least one longer text) spoken in the 

target language. Questions will be phrased in the LANGUAGE and English for responses in the 

LANGUAGE.  

Section 2: Reading and Responding: (Allow approximately 1 hour & 10 minutes) 

PART A 

The student will be required to read two texts in the Language (total 400-500 words). The text will be 

different in style and purpose, but may be related in subject matter or context. Questions on the texts 

will be phrased in English for responses in English.  
 

PART B 

The student will be required to read one text or two related texts totalling approximately 150 words in 

the Language. If two related texts are used (for example, an attachment within an email) they will be 

presented as one text with two parts. The students will be required to respond to questions, statements, 

comments and/or other specific items provided within the written text. The task will specify a purpose, 

context and audience. You will be required to produce a text type from the list provided on page 17.  

The student will be expected to write a response of approximately 150 words in the Language. The task 

will be phrased in English and the Language for a response in the LANGUAGE.  

Section 3: Writing in the LANGUAGE:  (Allow approximately 40 minutes) 

The student will be required to write a text involving presentation of ideas and/or information and/or 

opinions. There will be a choice or two to four tasks. The student is provided with opportunities for 

producing different kinds of writing (for example personal, imaginative, persuasive, informative, 

evaluative, reflective, narrative or descriptive, either individually or in combination) through, for 

example: 

 Having different purposes, audiences and contexts; (see pages 18-19) 

 Requiring different text types (see list provided on page 17) 

You will be expected to write a response of approximately 250 words in the Language. The tasks will be 

phrased in English and the Language for a response in the LANGUAGE.  
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Written Examination Criteria 

Examination criteria 

The following criteria will be used to assess students’ performance in the written examination. Where 

there is more than one criterion for a section, or part of the examination, each criterion will be equally 

weighted. 
 

NOTE:  
 In all sections, responses in the wrong language will receive no credit. 
 Monolingual and/or bilingual dictionaries may be used. 
 Languages written examination-Section 3: Length of response (*new 2014) 

Each VCE Languages study design and examination paper includes an expected length of response for Section 

3 of the written examination. This is expressed as a word range or as an approximate number of words. The 

expected length of response is an important guideline, given the amount of time available in the examination. 

Students will not be penalised if they exceed the expected length. When responses for Section 3 are assessed, 

the whole response is considered against the assessment criteria. While penalties are not applied for exceeding 

the expected word length, it is important that responses are carefully planned and address the question selected. 

 

Section 1: Listening and Responding 
Part A  
*Your response will be assessed on how well you: 
 understand general and specific aspects of texts by identifying and analysing information and convey 

the information accurately and appropriately 
Part B 
*Your response will be assessed on how well you: 

 understand general and specific aspects of texts by identifying and analysing information and convey 
the information accurately and appropriately 

 

Section 2: Reading and Responding 
Part A  
*Your response will be assessed on how well you: 

 understand general and specific aspects of texts (for example, by comparing, contrasting, 
summarising and/or evaluating) and convey the information appropriately 

Part B 
*Your response will be assessed on how well you: 

 demonstrate an understanding of the stimulus text 
 write text appropriate and relevant to context, purpose and audience 
 structure and sequence information and ideas 
 manipulate language structures and vocabulary in [Language] 
 

Section 3: Writing in the Language 

*Your response will be assessed on how well you: 

 demonstrate depth of treatment of information, ideas and/or opinions 
 write text appropriate and relevant to context, purpose and audience 
 structure and sequence information and ideas 
 manipulate language structures and vocabulary in [Language]. 
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TEXT TYPES 
Purpose, Structure, and Language Features 

Text Type Purpose Structure Language Features 

Article  To sustain an argument 
 To describe 
 To inform, to persuade, to amuse or 

entertain 

 Titles/headings 
 Development of ideas/ argument 
 Sequencing and linking of ideas 
 Statement of conclusion/advice 

 Range of tenses 
 Linking words 
 Language can be descriptive, factual, 

judgemental, emotive or persuasive 
depending on context 

Blog  To inform 
 To reflect 
 To seek a response, to interact 

 Personal thoughts, online journal 
 Discrete entries (‘posts’), usually with 

most recent at the top 
 Often themed on a single subject 
 Reflections on ideas 
 Interactive-comments from other users 
 

 Abbreviated words and sentences 
 Simple language structures 
 Linking words to sequence  

Diary/Journal 
entry 

 To record personal reflections or 
experiences 

 Date/place/time (as appropriate) 
 Chronological or stream of 

consciousness 

 First person 
 Abbreviated words/sentences 
 Subjective/informal language 

Email  To inform 
 To request 
 To remind 
 To seek a response 

 Conventions (email addresses) 
 Specific details without elaboration 
 Salutations and endings 

 Abbreviated words and sentences 
 Simple language structures 

Letter-Formal  To communicate in writing in formal 
contexts 

 To request information 
 To lodge a complaint 
 To express an opinion 

 Salutations 
 Letter conventions (layout, address, 

date, etc.) 
 Logical and cohesive sequence of ideas 

 Use of full sentences and paragraphs 
 More complex sentence structure 
 Objective language 
 Use of formulaic expressions 

Letter –Informal  To communicate in writing with 
acquaintances, friends, family 

 To inform, amuse 

 Salutations 
 Letter conventions (layout, address, 

date, etc.) 
 Logical and cohesive sequence of ideas 

 Frequent colloquial language 
 Subjective language 

Magazine 
interview 

 To seek and convey information, views, 
opinions 

 Question and response form  Question words 
 Link words 

Message, note  To inform 
 To request 
 To instruct 
 To remind 

 General statement, description, 
procedure 

 May be in point form 

 Succinct 
 Abbreviated words and sentences 
 Lack of descriptive detail 
 Frequent use of colloquial Language 

Report   To classify and/or describe 
 To organise facts 
 To draw conclusions 

 General statement or classification 
 Description 
 Logical progression 

 Supporting evidence (e.g. statistics, 
examples) 

 Factual 
 Usually present tense 
 Language specific to the topic 

Review  To respond to a text/stimulus 
 To summarise, analyse or interpret a 

text and to assess its value 

 Describe context of text or work 
 Describe the text or work 
 Judgement or evaluation of text or 

work 

 Descriptive language 
 More complex structures with frequent 

abstract language 
 Words that express judgement 
 Possible comparisons 
 Expressions of aesthetic nature 

Script for a play  To communicate ideas, opinions, and 
attitudes 

 To entertain 

 Series of events 
 Question/statement followed by 

response 

 Choice of expressions to engage the 
audience 

 Setting the scene 
 Directorial comment 
 Strategies to maintain 

conversation/action 
 Interjections 
 Use of humour 

Script of a speech or 
talk 

 To communicate ideas, opinions, and 
attitudes 

 To entertain 
 To persuade 
 To welcome  
 To thank 

 Introductory statement of purpose 
 Explanation or sequence of events or 

presentation of argument 
 Concluding remarks 

 Choice of expressions to engage the 
audience 

 Descriptive words 
 A range of tenses 
 Subjective language 
 Use of slogans or catch phrases 
 Use of humour and anecdotes 

Story  To entertain, amuse or instruct  Series of events presented in logical 
progression 

 Resolution/conclusion 
 May contain a series of complications 

 Time words used to connect events 
 Use of action words 
 Description of characters and settings 
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Characteristics of Different Kinds of Writing 

The following descriptions outline the main characteristics of different kinds of writing. They are intended as a guide only; 
students would not be expected to include all aspects in their writing. Authentic writing will require using a combination 

of styles. 

 
Personal writing: 
 Uses a personal voice. 

 Establishes a relationship/intimacy/empathy between the writer and the reader. 

 Usually employs first and/or second person; subjective; informal, familiar style/register; often includes emotive language. 

 Emphasises ideas, opinions, feelings, impressions rather than factual, objective information. 

 May use the act of writing to help the author understand and unravel his/her own feelings or ideas.  

 May, in certain contexts, use contracted language, such as is used in speech. 
Purpose: the author is conveying something personal to the reader.  
 

Informative writing:  
 Aims to convey information from the writer to the reader as clearly, completely and accurately as possible. 

 Usually uses objective style and impersonal expressions, although the writer may use an informal style to establish a 
relationship of ‘friendly helper’ with the reader. 

 Normally has no particular point of view to convey; if a point of view is involved, the writing becomes either persuasive or 
evaluative.  

 Generally uses facts, examples, explanations, analogies and sometimes statistical information, quotations and references as 
evidence.  

 Chooses language, structure and sequence to make the message clear and unambiguous, so the sequencing of information 
is usually logical and predictable. 

 Probably uses few adjectives, adverbs and images, except as examples or analogies in explanation. 
Purpose: The author is conveying information.  
 

Imaginative writing: 
 Creates visual and/or emotional appeal.  

 Usually creates a strong sense of context (physical surroundings and atmosphere) and situation. 

 Normally includes description (person, place, emotion, atmosphere), so careful selection of language such as adjectives and 
adverbs (or their equivalents) is important. 

 Uses techniques such as variation in sentence length, juxtaposition of different sentence length, careful control of structure 
and sequencing, to add to the overall effect by creating the desired atmosphere or conveying the required emotion. 

 May break normal sequencing for added impact, such as in a flashback or in a final disclosure which puts a different 
interpretation on preceding passages. 

Purpose: The author is creating a piece of fiction designed to entertain, amuse, or create an impression, picture, or feeling in 
the reader.  
 
Descriptive writing:  
 Creates a vivid impression of a person, place, object or event: a particular mood, atmosphere: vivid pictures of characters. 

 Engages a reader’s attention: brings writing to life. 

 Includes precisely chosen vocabulary with evocative adjectives and adverbs, similes and metaphors. 

 Is focused, interesting and compelling. 

 Uses sensory description-what is heard, seen, smelt, felt, tasted: with sensory details to increase the reader’s experience. 

 Uses active verbs and varied sentences; structured and ordered. 

 Creates a dominant impression. 

 Evokes feelings and attitudes- connotative language. 

 Makes comparisons-similes, metaphors, personification. 

 Develops the experience, focusing on key details, powerful verbs and precise nouns. 
Purpose:  The author is painting a picture through words to make the reader see what they have seen. 
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Evaluative writing: 
 Aims to weigh two or more items/ideas in order to convince the reader rationally and objectively that a particular point of 

view is correct.  

 Aims to reach a conclusion acceptable to an unbiased reader through the logical presentation and discussion of facts and 
ideas. 

 Presents two or more important aspects of an issue or sides of an argument and discusses these rationally and objectively; 
using evidence to support the contrasting sides or alternatives. 

 Uses objective style; appeals to reason not emotion; creation of an impression of balance and impartiality is essential. 

 Often includes expressions of cause, consequence, opposition and concession. 
Purpose: The author is giving a balanced view of both sides of a case.  
 

Reflective writing:  
 Relates not only events, but feelings, what has been learnt, and how it will affect future behavior. 

 Includes description and analysis of an experience. 

 Provides exploration and explanation of events and contexts. 

 Includes consideration of the larger context, meaning and implications of an experience or action. 

 Identifies and challenges personal values and beliefs, assumptions, feelings and actions. 

 Includes opinion, with supporting evidence. 

 Uses personal voice (e.g. I, me, you, we, us) when providing opinion. 

 Uses verbs related to feeling, thinking and analysing. 

 May include comment on hypothetical situations, and speculation about the future. 

 May move between past tense (recounting the actual events) and present tense (making more general observations). 

 Is perceptive; demonstrating analysis, synthesis and evaluation. 
Purpose: The author is looking back on experiences/actions in order to analyse ideas and practices that relate to them 
personally. 
 

Narrative writing:  
 Tells a story in chronological order. 

 Entertains, to gain and hold the readers’ interest. 

 Teaches or informs; changes attitudes/social opinions. 

 Sequences: setting, characters, initiating event, conflict/goal, events resolution, theme; series of actions. 

 May set up problems to be resolved. 

 Is imaginary or factual; has characters with defined with defined personalities/identities. 

 Dialogue often included. 

 Tense may change. 

 Descriptive languages to enhance the story. 

 May include complication involving the main character; conflict; points of view. 
Purpose: The author is telling a story/retelling event to entertain or to teach. 

Persuasive writing: 
 Aims to covert the reader to a particular point of view or attitude in order to convince him or her to act or respond in a 

certain way. 

 Manipulates the reader’s emotions and opinions in order to achieve a specific purpose, that is, to achieve a desired outcome 
or effect which is important to and selected by the writer. 

 Persuasive techniques chosen are strongly influenced by the nature of the target audience; that is, the language (vocabulary, 
sentence structures, style/register), structure and sequencing of the piece are framed with the particular audience and 
purpose in mind. 

 Requires choice of the best word (with the precise shade of meaning and overtones of approval/disapproval, virtue/vice 
etc.), so range of vocabulary and dictionary technique are important. 

 Aims in certain instances (for example, advertisements) to keep the target audience unaware of being manipulated and 
adopts an appearance of objectivity and rationality by using indirect, subtle techniques; confidential, intimate register.  

 Sometimes uses exaggeration, extravagant language, and humour to create a conspiratorial relationship between the writer 
and the reader. 

 Often uses the second person for direct address and appeal. 

 Sometimes employs direct speech and questions to intensify the relationship with the audience. 

 May use techniques such as the use of technical or scientific language and superlatives or quantitative statements to lend 
authority to the content. 

Purpose:  The author is taking a stance and trying to persuade the reader. 
 
 



VCE Oral and Written Examination Information Package for CCAFL Second Language Students  21 

Written Examination: Tips for Listening Comprehension 
 

Listening comprehension is one of the most challenging aspects of learning any 

new language. Unlike reading, which provides you with a script which you can 

hold, cultivating your listening skills is more like dealing with a moving target 

and thus requires a higher level of attention and concentration. Listening, 

nonetheless, can be profoundly rewarding when you feel that you can follow a 

dialogue, news broadcast, presentation etc. So we would like to suggest some 

helpful tips about how to get the most out of your listening experience.  

 

• MAKE ASSUMPTIONS AND VERIFY THEM 
Before you listen to a text, carefully read the questions you will have to answer. This will enable you to come up 

with some assumptions about the general content of the text, based on the elements you recognise in the questions 

and can guess from the context of those questions. 

When you listen to the text for the first time, you will be able to verify these initial assumptions. You can confirm 

them based on increased understanding gained from the second listening.  

 

• LISTEN FOR KEY WORDS  
Your ability to make assumptions about the content of the text sometimes depends on your ability to identify key 

words and phrases that are familiar to you. These key words and phrases will serve as anchors and help you to 

create a meaningful context. This will help you to work out or guess the meaning of some unfamiliar elements in 

the text. 

 

• GLOBAL COMPREHENSION FIRST  
As you listen to the entire text the first time, don’t let yourself be distracted by new words; rather, keep your focus 

on getting a general idea about the content – the gist or essence of the text. Begin by listening for answers to the 

basic “what? who? when? where?” questions and then expand into more details as you listen further.  

 

• UTILIZE YOUR WORLD KNOWLEDGE  
As a student, you have a wealth of general knowledge that can be of tremendous value to you as you listen to 

anything new. Your strategy while listening should involve activation of this knowledge. When listening to a 

weather broadcast, for example, use your general knowledge to anticipate what will be said. Look for information 

on rain, storms, sunny days, highs and lows, etc. When listening to a program in which a movie is being reviewed, 

listen for possible information on the film’s themes, background information about the film, its strengths and 

weakness, etc.  

 

• TAKE NOTES WHILE LISTENING  
While you listen, you may consider jotting down some information or key words from the text. You can do this in 

English or the LANGUAGE, but remember that these are simply notes and don’t have to be elaborate sentences. 

The point here is not to slow you down but to give you something to help you focus on the listening material.  

 

• LISTEN, LISTEN, and LISTEN  
Like all language skills, listening requires a great deal of practice and extensive exposure to authentic listening 

texts. When you begin your language learning experience, you spend most of your time listening to your teacher 

and to the audio/video materials accompanying your textbook. As your abilities increase, you need to have more 

sustained exposure to listening selections outside the classroom. Make sure you devote ample time for listening 

and listen as often and as long as you can. Remember that, when it comes to developing language skills, once is 

not enough. The best way to become a proficient listener is to listen, listen and listen.  
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 Strategies for completing the written exam 
  

SECTION 1: LISTENING AND RESPONDING:  

T
IP

S
  

  
 T

IP
S

  
  

 T
IP

S
 

 

 As you are not allowed to write during the reading time, use this time to read through 

the whole exam paper. Failure to complete any part of the exam according to the 

instructions will cost you dearly. 

 Remember that no marks are awarded for answers in the wrong language, so it is vital 
to read the instructions for each section very carefully.  

 For many questions that are to be answered in English, key information in point form is 
quite acceptable. Answers in English are assessed on content rather than linguistic 
fluency. However, when answering in the Language, you are assessed on both content 
and accurate language use. 

 It is important to aim for an overall understanding of listening and reading texts, and to 
focus on the details required by the questions. No matter how good our language skills, 
we all come across unfamiliar words from time to time (even in our first language). But 
there is little value in dwelling on difficult words unless they are crucial to an overall 
understanding of the text or questions. So use your dictionary sparingly – avoid using up 
valuable time looking up words that are not crucial to the task at hand.  

 Use the reading time effectively. Read the instructions and questions very carefully.  

 You will hear each listening text twice. Avoid getting bogged down by trying to write out 
complete answers while listening to the text. You risk missing information needed for the 
questions which follow.  

 While listening, make brief notes in the space provided for note-taking (on the right-
hand side of the paper.). The first time, it is best to note key points for all answers; then 
you can pick up any missing details on the second listening. You should have time to 
write your final answers after the reading has finished.  

 You need to train yourself to work within a time limit – after you hear the recording for 
the final time you are free to use the remaining time as you wish and to answer the 
questions in any order. 

 Make sure that you write your responses in the answer space provided. No credit will be 
given for any notes you make in the space provided for note-taking. 

 

SECTION 2: READING AND RESPONDING 

T
IP

S
  

 

T
IP

S
 

 

 The focus here is to show that you have understood the text. So you need to make sure 
that you respond to all the questions accurately, including all relevant information from 
the text. You should consider the text type and its conventions carefully, e.g. letter, 
diary, speech, article or story. 

 Read each question carefully so that you know what response you have to produce. 
Then read the text and underline or circle key words and phrases that relate to specific 
questions.  

 It is best to read each text several times, as a little more information becomes apparent 
with each reading. 

 Don’t worry too much about individual difficult words, but instead aim to get the 
overall meaning. 
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SECTION 3 : WRITING 

T
IP

S
  

 

T
IP

S
 

 

 Make sure you choose the task that allows you to show off your LANGUAGE writing 
skills best – in terms of topic area, text types and kind of writing. 

 You need to remember the conventions for the text type involved in your chosen topic 
and to demonstrate relevant features in your writing. 

 It is also important to consider the purpose of the writing and its intended 
audience/reader. This will determine if the writing should be formal or informal in 
style. 

 You will probably not have enough time to copy out a neat version of your written 
piece. Instead, spend the time effectively by checking and correcting what you have 
written. Remember, no marks are allocated for drafting. 
 

 

 In order to produce good pieces of writing in Section 3 of the written exam, you need 
to be quite sure in your own mind about three things: 
 The kind of writing required – for example, whether you should indicate your own 

point of view or whether you as the author should remain neutral, etc.  

 Which text type is appropriate? You have to pay attention to the conventions for the 
text type you choose, for example, diary entry, article, letter, speech or story. 

 The reader or audience for this particular piece of writing, which requires 
consideration of the register, i.e. whether the language should be formal or 
informal, whether or not you can use familiar or colloquial language. 
 

 

Access past Exam Papers and Examiners Reports 

PRACTISE, PRACTISE, PRACTISE 

In order to achieve your personal best result for your Language study there are many strategies that can 
be utilised. Most importantly practice provides you with the best revision, and ensures you cover as many 
aspects and possible topics that could be asked of you during the exam. 

Accessing past exam papers provides you with practice not only for your Language exam but how to be 
manage your time during the exam. Please note that for CCAFL languages there has been modification 
to the structure of the end of year exam and the time allocated has been reduced to 2 ½ hours. So the 
allocated time on the past exams papers (3 hours) needs to be modified.  

Reading the past examiners reports provides you with feedback of what students completed well and 
where they didn’t meet required criteria. Reading the reports is most beneficial so you can ensure that 
you are not making the same mistakes as students in previous years when attempting your final exam. 

Access Past exam papers/examiners reports at the following address: 

http://www.vcaa.vic.edu.au/vce/exams/examsassessreports.html 

 

The Victorian School of Languages wishes every Year 12 student all the very best for 

their VCE exams and future pathways  

 


